
Duet Academy of Dance: COVID-19 Policy & Procedure 

Purpose 

Duet Academy of Dance is committed to ensuring the health and wellbeing of all students, staff and 

volunteers and will continue to follow the advice of the UK Government, NHS, Public Health England and 

our local Health Protection Team. 

The current (summarised) advice is: 

 

• Subject to the four tests on vaccines, infections rates and new coronavirus variants continuing to be 

met, children’s activities may restart indoors with social distancing and other COVID measures in place  

• Social distancing is 2m (or 1m+ if 2m is not possible or with risk mitigation) 

• Maximum capacity is 100sqft per person for the whole venue 

• Anyone who is showing COVID-19 symptoms or have tested positive will usually need to self-isolate for 

10 days 

• Anyone who lives with someone that has symptoms or confirmed COVID-19 or someone in their 

support bubble has symptoms or has tested positive or has been told by NHS Test and Trace that they 

have been in contact with someone who has COVID-19, will usually need to self-isolate for 14 days. 

 
Review and Monitoring 
 
Duet Academy of Dance will continue to review and update this procedure as more information becomes 
available. 

Monitoring is part of management procedure and will be enforced by all staff. 

Principles 

This procedure is based on the following principles: 

• The welfare of Duet Academy of Dance students, staff and volunteers is paramount  

• All staff and volunteers are responsible for ensuring this procedure is followed 

• It is the role of every Duet Academy of Dance stakeholder to minimise the risk of spreading COVID-19 

• Duet Academy of Dance is committed to following the advice of the UK Government, NHS and Public 
Health England. 

 
Studio Management 
 

1. Groups of no more than 15 students will be supervised by 1 or 2 teachers.  For the purposes of child-
friendly and age appropriateness Duet Academy of Dance will call these groups “bubbles”.  There is to 
be no cross contamination between bubbles as students will not mix and spaces will be cleaned 
between groups’ use.  
 

2. To attend classes, parents/carers must provide emergency contact information, confirm prior to 
attending class on the day that no one in the household is displaying any COVID-19 symptoms, awaiting 
test results or has been advised to self-isolate.  Students should not attend class if they are unwell and 
will not be allowed entry if they are deemed to be unwell by the teacher. 

 

3. Any student that develops COVID-19 symptoms during class will be isolated, their parent/carer 
informed and the child should be collected immediately. 

 



4. Students over the age of 11 years are required to wear a face covering upon entering the premises, this 
should be removed during physical activity, but must be worn if using the toilet facilities and when 
leaving the premises.  Students will supply their own face covering, but it is not the responsibility of 
teachers to ensure it is used or worn correctly.  Students required to wear a face covering must bring a 
separate bag in which to store the face covering when not in use.   

 

5. Students are encouraged to walk or cycle to dance class where possible or can be dropped off by a 
member of their household in a private vehicle rather than use public transport.  Students should not 
car share with anyone outside of their household (or support bubble). 

 

6. No parents, carers or siblings not attending dance classes will be allowed on site, they must drop off 
and collect students at separate entry/exit points which will be clearly marked.  Parents/carers will be 
requested to arrive on time to ensure no over-crowding.  Markers will be laid out to ensure any 
queuing results in social distancing.  Parents/carers will be required to stay within the immediate 
vicinity and be on time for collection of students.  
 

7. Upon arrival, all students are to immediately sanitise their hands.  Students should arrive in uniform 
ready for class, bring suitable dance shoes in a small bag and a bottle of water. 
 

8. Students will be taken to their class where they will have been allocated a 2m2 space to use throughout 
their session.  Safe space walkways will also be included.  
 

9. Students will bring their bag and water into this space, change into dance shoes and the lesson will be 
conducted.  Students should bring their own supply of tissues and warm layers as doors and windows 
will be open to allow for ventilation.  Lessons will last no longer than 45 minutes in length.   

 

10. Students must wear dance shoes at all times.  These can be ballet, jazz or tap shoes depending on the 
genre being taught.  If students are new to the school and do not have any of these shoes, plimsolls or 
trainers must be worn.  All students must be able to tie their own shoelaces.  If they are unable to do 
this, laces must be replaced by elastic so that students can put on their own shoes. 
 

11. The use of corridors and toilet facilities will be closely monitored to ensure social distancing is always 
upheld.  This will be through toilet supervision and a one-way corridor system.  Only one adult and/or 
one supervising adult and one child will be allowed in the toilet facilities at any point.    Students will be 
encouraged to use toilet facilities at home before attending class to minimise toilet usage. 

 

12. Students using the toilet will be supervised to and from the toilet only and to ensure adequate hand 
washing has taken place.  Teachers will be unable to assist younger students in using the toilet except 
in the event of an emergency. 
 

13. Following further research, students are able to sing in small consistent groups of no more than 15.  
Students will be kept 2m apart and asked not to project their voices whilst singing. 

 

14. Equipment and props will not be used during classes at the present time. 
 

15. Teachers will maintain a distance of 2m from students as much as possible except in an emergency 
situation when this may not be possible or practical.  Teachers will wear a face mask except whilst 
undertaking physical activity when a face visor will be worn and 2m+ distance will be maintained.   
 

16. Any student or teacher that develops COVID-19 symptoms (or parent/carer) should contact the NHS to 
request a test and should comply with the NHS Test and Trace service.  Students and teachers should 
self-isolate as required and not attend class if they remain unwell.  NHS Test and Trace service will 
contact others that may be affected if a student or teachers tests positive. 



 

17. As required by law, if we are contacted by NHS Test and Trace we will provide contact details for those 
students affected.  It is the parent/carer’s responsibility to ensure we have up-to-date contact 
information for this purpose. 

 

18. Any student, teacher or family member who has tested positive for COVID-19 must immediately inform 
Duet Academy of Dance principals. The bubble that is affected will immediately be notified including 
students/parents/teachers. Should this occur while classes are running, the bubble affected will be shut 
down, and spaces deep cleaned immediately following government guidance “COVID-19: cleaning in 
non-healthcare settings”. 
 

19. If a student is incapable of following these rules Duet Academy of Dance has the right to remove the 
student from class. This will be on a case-by-case basis and no refund will be offered. 

 

20. If there are insufficient teachers available to safely teach and supervise students, lessons will be 
cancelled and where possible moved online.  This may be at short notice if COVID-19 symptoms 
develop.  Every effort will be made to make contact with parents to advise of cancelled/rearranged 
classes if this is necessary.  No refunds will be given. 

 

21. If a local or national lockdown is enforced, lessons will be suspended.  No refunds will be given as 
lessons will be provided online.   

 

22. All payments for lesson fees must be made via online banking.  No cash or cheque payments will be 
accepted.  Fees will continue to be payable monthly in advance and will be non-refundable. 
 

Teachers  

1. Teachers must confirm they and anyone in their household are free from COVID symptoms and have 
not tested positive before each session. 
 

2. Teachers must ensure they have disinfectant spray/wipes before every session.  Teachers must also 
ensure that they have the provided personal protection for when 2m distancing is not possible to be 
able to administer first aid. 
 

3. Teachers must immediately wash their hands for the prescribed 20 second period or use hand sanitiser 
upon arrival at the studio and ensure all rooms and equipment has been cleaned by the venue.   

 

4. Teachers must also check the quantity of soap and paper towels in toilet facilities and contact the 
venue if supplies are low. 

 

5. Teachers must use disinfectant spray/wipes to clean any high contact points and will clean the floor 
between groups.  Teachers should wear disposable gloves to conduct cleaning duties. 

  
6. Teachers must ensure that hygiene posters are prominently displayed within the venue and ensure 

adequate bins have been provided. 
 

7. Teachers to mark 2m x 2m sections in studio leaving 1m space walkway around the edge of the room 
and between each 2m marked area.   
 

8. Upon arrival at site, teachers should wear face mask at all times unless undertaking physical activity 
when a face visor may be worn. 

 



9. Teachers to ensure all parents confirm there is no one in their household with COVID symptoms or who 
have tested positive and have been advised to isolate.  If the parent indicates the student has any of 
the recognised symptoms, has been in contact with anyone that has, is awaiting test results or has been 
in contact with anyone with CVOID-19, they will be asked to leave and self-isolate as per the current 
guidelines.   If the teacher deems a student appears unwell, they should be asked to return home and 
not attend class.   

    

10. Teacher to ensure students sanitise their hands upon entry to the building and are shown to their 
marked out space in the studio. 
 

11. Teachers must ensure they are regularly washing or sanitising their hands, especially when handling 
equipment, between each class and before/after eating.  Teachers to clean any equipment used 
between groups if changing over teachers. 

 

12. Between each class teachers must clean any space used and use disinfectant spray/wipes to clean any 
high contact points including toilet facilities if they have been used. 

 
13. Teachers are expected to ventilate classes as much as possible, including opening doors and windows 

to encourage air flow. 
 
14. If a student is incapable of following social distancing guidelines or any new rules established to make 

Duet Academy of Dance COVID-19 secure, the teacher must use their discretion in order to control the 
situation. This could include behaviour management and/or result in the student’s removal from class.  

 
15. Teachers are expected to follow other NHS guidelines to avoid spreading the virus including washing 

hands before/after eating and reporting any potential symptoms/confirmed diagnoses as a matter of 
urgency. 

 

Volunteers 

16. All volunteers must immediately wash their hands for the prescribed 20 second period or use hand 
sanitiser upon arrival at studio. They must also do this between every class.  
 

17. Volunteers are expected to assist teachers with toilet facility supervision and cleaning during 
changeover. 
 

18. Volunteers are expected to follow other Duet Academy of Dance procedures, social distancing and NHS 
guidelines to avoid spreading the virus including washing hands before/after eating and reporting any 
potential symptoms/confirmed diagnoses to teachers as a matter of urgency. 
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